
Srnsed Marg, New Delhi,
D.ted lhe l1\ F€brurry, 2020

VACANCY CIRCULAR

!gLE!ll: Filling up ofone post of Protocol Assistant on depulalion basis in NITI Aayog- reg.

Il is propos€d to fill up one vacant post of Protocol Assistant in t-evel-6 (Rs. 35,400-
1,12,4001) ofthe Pay Matrix on deputation basis in NITI Aayog ftom the Officers ofcentral
Govemment or Slate Covemments or Union Territories Administrationi

(a) (i) holding analogous post on a regular basis in the parcnt cadre or depaimenl or
(ii) with six years' service in the gmde rendered after appoinlment thereto on a regular

basis in the post in the Level-5 in the pay matrix or equivalent in the parent cadre
or department; and

(b) possessirg the followinS educational qualification and experience:
(i) Degee ftom a recognised university or inslitute; and
(ii) two years' oxperienca in Protocol work.

2. It is requested to forward the applications of interested & eligible officers in the
enclosed proforma through prop€r channel so as to reach the undersigned within 60 days from
the date ofissue ofthis circular. while forwarding the applications, it may please be ensured
that $e paniculars ofthe candidates are verified. The applicatiom must be forwarded along
with the following deuments:-

F.No. A-t2043/l/2020-Admitr.lV
Govemment oflndia

NlTl Af,yop

(i) Proof of educational qualifications and experience;
(ii) Originaya$ested photocopies ofthe APARs forlhe last 5 years;
(iii) vigihnce cleamnce certifi cate:
(iv) lntegrity Cenificate;
(v) No Major^4inor penalty certificate for last 10 years.

3. The candidates who apply for the post willnot be allowedto withdraw thei candidature
subseqlently. Application received without aforesaid documents or aner prescribed date. shall
be .ejecled.

(Sunil Kumar)
Under Secrctary to thc Covernment oflndia

E!gL: Application proforma.

l. All Ministrieyfrep$tments under Central Government/State Govemmcntyunion
lerritories.

2. NIC, NlTl Aayog to upload on NITI Aayog website.
3. Director (CS Division), Deptt. ofPersonnel & Ti'aining. Khan Marke! New Delhi with

a request to upload the Vacancy Circular on DoPI website.
4. Notice Boards, NITI Aayog.



I Name and address (ln Block letters)

Date ofBirth (in Christian erE)

:l

Educalional qualifi cations

5 whether educational and other
qualifications required for lhe post are

satisfied. (Ifany qualification has be€n
treatcd as equivalent to the one
prescribed in the Rules, state lhe
authorily for the same).

Qualification/ experience required as

mentioned in the adverlisement/
vacancy circular

Qualification/Experience possessed by
the Officer

fsscntial Esscntial
A) Qualification A) Qualification

B) Experience B) Experience

Desirrhle I)esirable
A) Qualification A) Qualification

R) l-lxpcrience B) Experience

Ple{se slate clearly whether in the
light ofentries made by you above,
you meet the requirement ofthe post.

I]IO.DA I A/(]L RRI('T'I-A\I \ Il AI I'RO}'()R}IA

7. Details of employment in chronological order (Enclose a sepamte sheet, duly
authenticated b] your simatule, ifthe spsce below is insufficient.)

OIfice/lnsft./
Organ iselion

Post held from 1i) kvel in pay
Matri)'i{-cvel of
the posl held on
regular basis

Nature of
duties/experience
(in detail)

i) Date ofentry inlo service
ii) Date of retLement under Central/
State Govt. Rules

6



tl Nalure of present employrnent i.e.

Ad-hoc or temporary or perm6nent

I In case the presenl
employment is held
on Deputatior/
contract basis. please

state:
a)lhe date ofinitial
appointment

b) Period of
appointment of
deputation/Contracr

c) Name ofthe
parenl oIlice
/organization lo
which you
belong

d) Nam€ ofihe
post arrd pay of
the post held in

capacity in the
parent
organizalion

l0 Ifany post held on Deputation ir the past

by the applicant, date ofrcturn from the lasl
deputation and other details.

ll Additional details about present

employment : Pl€ase state whether working
under (indicate the name ofyour employer
againsl the relevant column)

a) CentralGovt.
b) Slate Governments
c) Union Tenitories

l2 Are you in the rcvised scale ofpay? Ifyes,
give the date from uhich the revision took
place and also indicale lhe prc-reri.ed scale.

t3 Total emoluments per month now dra[n Pay in the Cell

Le\el of
Pa! Matrix

TotalEmolumenls



l4 In cas€ the applicant belongs to an organization which is not following the Central
govemmcnt pay-scales, the latest salary slip issued by rhe organization showing the
following details mar be enclosed.

Basic pay with scale of
pay and late of increment

Deamess pay / interim
relief / other allowances
etc. (with break-up
details)

'fotal Emoluments

l5 Additional information, ifany. which you
would like to mention in suppo( ofyour
suilabilirr" for lhe post. Enclose a s€pamte
sheet, duly authenticaled by applicant
sigEture, ifthe space is insutficient.

16 whether belongs to SC/s I

11 Remarks (ifany)

I have carefully gonethmugh the vacancy circular /advertisement and I am well aware
that the information furnished in the Curriculum Vitae duly supporled by the documents in
respect of essential qualification / work experience submitted by me will also be assessed by
the S€lection Committee atthetime ofselect;on lbr the posl- The information / details provided
by me are correct and true to the best ofmy knowledge and no material fact having a bea-ring

on my selection has been supressed/withheld.

Si8nature of the Applicant

Name

Tel. No.

Date



FOR THE USE OF THE PRESf,NT EMPLOYER OF THE APPLICANT

Office/Min,stry/Depanmenr....... .................

F.No...........................-...-. Date........... -..............

I Whelher the officer meets eligibility requirement as on the
closing date of aDDlicetiofl

YcsNo

2.(a) Whether any vigilance case is pending or conlemplated agsinst
thc oflicer YesNo

(b) Whether any Major/Minor penalty has been imposed on the
proposed ollicer during last ten years

( ) Whether cadre clearance for the oflicer by the competent
authority has been granted

Yes/No

(d) Whether inlegrity ccrlificate enclosed Yes/No

Whether original APAR for the last 5 yeaB/clean photocopy of
APAR Dossierattest€d on each page by ar oJTicerofthe level of
not lower than that of Under Secrelary to the Go!I. oflndia, is

enclosed

l. The applicant, ifselected, will b€ relieved immediately.
2. The applicant will not be allowed lo withdrau this applicadon subsequently.
3. Cerified lhat the particllars fumished by the applicant have been checked from available

records and found conecl,
4. Certified that the applicant is eligible for the postapplied as per conditions mentioned in the

circular/adver1isement.
5. Integri!" ofthe officer is certified as 'Beyond Doubt'.
6. No vigilance case is pending / contemplated against the Ofiicer.
7. It is certified that no penalty has been imposed on the officer during the lasl I0 years

(altemalively, penalty statement during the lasl 10 yea$ may be enclosed).
8. Attested photocopies of upto{ate ACRS/APARS fo. ihe last 5 years are enclosed.

Photocopies ofACRs/APARs have been attested on each page b-v an Ofiicer not below the
rank ofUnder Secrelary or equivalent.

Signature ................

N6me, Designation & Tele No. ofthe forwarding officer

Date:
Place (Office Stamp)

CERTII'ICATf TO BE PROVIDED BY THE EMPLOYER OF THE APPLICANT


