
F.No. A-120236r202G Admin.IV
Covernmcnt ofllldi{

NITI Aryog
Srrsrd Mrrg, New Delhi,

Drted the 13} Februery,2020

VACANCY CIRCULAR

SgEieg!: Filling up of one posl of Manager Grade-ll on Deputalion basis in Depar$nental
Canteen, NlTl Aayog- reg.

It is pmposed to fill up one vacanl post ofManager GmdeJl in Departmental Canteer!
NITI Asyog in Level-6 (Rs. 35,400-1,12,400/-) ofthe Pay Matrix on Deputation basis fmm the
Officers of Central Govemmenli

(iii) vigilance clearance certificale:
(iv) Inlegrity Certificare;
(v) No Major/Minor p€nalty certificate for last l0 years

(a) (i) holdiDg analogous post on a regular basis in lhe parenl cadre/depa.tment; or
(ii) with six years sewice in Level-s in the pay matrix or equivalent rendered after

appointrnent thereto on a regular basis in post in the parent cadre/departnent; or
(iii) with ten y€ars service in the tJvel-4 in the pay mat x or equivalent rendered after
appointment thereto on a regular basis in posts in $e parenl cadre/departrnent; and

(b) possessing the eduotional qualification and experience prescribed Es per Para-2 below.

Note: Period of deputalion including period of deputation in another ex-cadre post held
immediately preceding this appointment iD the same or some other orgaJrizalion or
Departmenl of lhe Central Covemment shall ordinarily not lo exceed three years. The
maximum age limit for deputation shall not be exceeding 56 ycars as on the closing dete of
rcceipt of applications.

2. The appl icants must possess the educational qual ifications and experience as prescrib€d
under:

(i) Bachelor's Degree in Commerce or Business Studies or Economics or Public
Adminisration from a recognised University or Institutel and

(ii) hvo yea$ experience in Accounts work in the Govemment Office or Public Sector
Undertaking or Autonomous/Statutory Organization.

Note: Qualificalion are rel&\able at the discrelion ofthe Central Covemment. for reasons

to he recorded in writing, in case ofcsndidates olherwise well qualified.

J. It is requested to forward the applications of interestcd & eligible employees in $e
encloscd proforma through proper channel so as to reach the undersigned within 60 days from
the date of issue ofthis circular. While for,,{arding the applicalions, it may please be ensured
that the particulars ofthe candidates are verified. The applicalions must be forwarded along
with rhe following docurnents:-

(i) Proof o f Educational qualifications and experience as per Pam-2 above
(ii) Original/attested photocopies ofthe APARS tbr the lasl 5 years:



4. The candidateswho apply for the post will not be allowed to withdraw their candidature
subsequently. Applicalion received without aforesaid documenls or after prescribed date, shall
be rejected.

f
(Sunil KuIrlar)

Under Secrctrry to the Government oflndia

Egglr Application prcforma.

l. All Ministries/Depanments under Cenual Govemment.
2. NIC, NITI Aayog to upload on NITI Aayog website.

3. Director (Canteens), Deptt. ofPersonnel & Training, Lok Nayat Bhawao, KIan Market
New Delhi - I10003 with request for onward transmission lo all registered Department l

Canteens/Tifhn Rooms.
4. Director (CS Division), Deptt. ofPersomel & Tr6ining, Khan Market, New Delhi - 110003

with request to upload the Vacancy Circular on DoPT website.

5. Notice Boards, NITI Aayog.



I]IO-DAT.{/CLRRICI-'LA}I VITAI PRO}'ORVA

7. Details of employment, in chronological order (E close a separate sheet, duly
aulhenticated by your signature, ifthe space below is insumcient.)

offic€,4nstt./
Organisation

Post held l rom Level in pay
MatrixnJvel of
the posl h€ld on
regular basis

Nature of
duties/experience
(in detail)

I Name and addrcss (ln Block lctters)

2 Date ofBirth (in Christian era)

l i) Date of€ntry into service
ii) Date ofretirement

4 Educational qual ifi calions

5 whelher educational and other
qualifications required for the post are
satisfied- (If any qualification has been
treated as equivalent to the one
prcscribed in the Rules, stal€ the
authori9 for the s6me)-

Qualifi catiorV experience required as

menlioncd in the advertisement/
Qualifi cation/Experience possessed by
the Officer

fssentirl Essential
A) Qualification A) Qualification

B) Experience B) Experience

Desirlblc I)csirrble
A) Qualificarion A) Qualillcation

B) Experience

6 Please slale clearly whether in the
light ofentri€s made by you above,

!,ou meel the requirement ofthe post.

To

B) Exp€ricnce



E Nalure ofpresent employment i.e.

Ad-hoc or temporary or permanent

In case the preseDt

employment is held
on Dcputation/
conlracl basis. please

state:
a)The date ofinilial
appointment

b) Period of
appointment of
deputation/Contract

c) Name of the

Perent office
/organization to
which you
belong

d) Name ofthe
post and pay of
the post held in
subslantive
capacity in the
parent
organization

l0 Ifa.ny post hcld on Deputation in the past

by the applica , date ofrcturn from the lasl
deputation and other details.

ll Additional details about present
employment : Please state whether \rorking
under (indicate the name ofyour employer
against the relevant column)

a) CentralCo\t.
b) State Covemments
c) Union Terrirories

tz Arc you in the revised scale ofpay? Ifyes,
give the date from which the revision took
olace 6nd also indicate lhe Dre-revrsed scale.

13 Total emolumenls per month now drawn Pay in the Cell

Level of
Pay Matrix
'fotal Emoluments



t4 ln ca-sc lhe applicant belongs to an organization which is not followingthe Centra!
govemment pay-scales, lhe latest salary slip issued by the organization showing the
lollowing details may be enclosed.

Basic pa) wilh scale of
pay and rale ofincrcmcnt

Deamess pay / interim
relief / other allowances
etc. (with break-up
details)

Total Emoluments

t5 Additional information, ifany, which ]ou
would like to menlion in support ofyour
suitability for the post. Enclose a separatc
sheet, duly authenticaled by applicant
sisnature. ifthe sDace is insulficient.

l6 Whether belones to SC/ST
t7 Remarks (ifany)

I have carefully gone through the vacancy c ircu lar / advertisement and I am well aware
thal the information fumished in the Curriculum Vitae duly supported by lhe documents in
respect ofess€nlial qualification / work experience submitted by me will also be assessed by
the Selection Committee at the time of se lection for the post. The information / details provided
by me are corect and true to the best ofmy knolyledge and no material fact having a bearing
on my selection has been supressed/u'ithheld-

Signature of the Applicant

Address

Tel. No._

I)arc



FOR THE USE OF THE PR,ESENT EMPLOYER OF THE APPLICANT

Ofrice,A,linistrlrDepartmcnr..... .........

l-.No................................. Date..........................

CIRI IFI(]ATE TO IIE PRO\ TDfD IiY THF E\IPI-O\ ER 0I'THE APPLI( N\T

I. The applicant. ifselected, willbe relieved immediately.
2. The applicanl will noi b€ allowed to withdm.tr this applicalion subsequently.
3. Certified rhat the particulars fumished by the applicant have been checked ftom available

tecords and found corect.
4. Cenifiedthat the applicant is eligible for the post applied as per conditions menlioned in the

ctcular/adveft isemenl.
5. tntegrity ofthe employee is certified as'Beyond Doubt'.
6. No vigilance case is pending / contemplated against the employee.
7. It is certified that no penalty has been imposed on the cmployee during the last l0 years

(alternatively, penalty statement dudng the last I0 years may be enclosed).
8. Anested pholocopies of uplo-date ACRS/APAR5 for the last 5 yea6 are enclosed.

Photocopies ofACRS/APARS have b€en atested on each page by an Ofiicer not bclow the
rank ofUnder Secretary or equivalent.

Sigflature.................

Name, Designation & Tele No. ofthe forwarding offic€r

Date:
Place

l Whether the employee meets €ligibility requirement as on the
closing dale of aDplication

Ye$No

2.(a) Whethcr any vigilance case is pending or contemplated against
the employee

YesNo

(b) whether any Msjor/Minor Fnalty has been impos€d on the
proposed employee during last ten years

(c) Whether cadre clearance for the employee by the competent
aulhorit) has been granted

(d) whedler integrity certilicate enclosed
Yes/No

3 Whether original APAR for the lasr 5 years/clean photocopy of
APAR Dossier attested on each page by an Omcer ofthe level
ofnot lower than that ofUnder Secretary to the Go!{. oflndia,
is enclosed

(Office Stamp)


