
VACANCY CIRCULAR

EgLifejl: Filling up of two posls of Despatch Ride. oo f)eputatiotr/Ab6orption^e-employment
basis in NITI Aalog- reg.

DeputatioD/Ahorprlon :
Regular Despalch Riders/Croup C employees from Minislries ofthe Central Govemment
who possess lhe qualifications and experience prescribed as per Para-2 below.

For Er-Sedic€men:
IXprtstion/re.employmeot:
The Armed Forces Personnel due to retire or who are to be transferred to reserve within a
period ofone year ard having the requisite experience and qualifications pr€scribed as per
Para 2 b€low, shall also b€ considered, and such penons shall be given deputation tems
upto the date on which lhey are due for rclease from the Armed Forces and thereafter they
may be continued on re-employment.

Note: The period ofdepulation including the period ofdeputation in snother ex-cadre posl
held immedialely preceding this appointmenl in fie same or some other organization or
Departmenl ofthe Central Govemment shall ordinarily not exceed three yea$.

2. The applicsnts must possess the educational qualifications and experience as prescribed
under:

tr.sentirl:
at Pass in lOd class from a recognised Board.
b) Possessing s ralid driving license for Motor Cycle or Autorickshaw.
c) Two yeors'experienc€ in driving Molor-cycle or Autorickshaw.
d) Knowledge of Motor Cycle or Autorickshaw mechanism (The candidate should be able

to rcmove minor defects tom the vehicle).
e) Ability to read English and Hindi.

F.No, A-l 2023,2/202GAdmid.Iv
Govemmclla of lndi!

NITI Aayog

Desirsbl€:
Three years scr.rice as Home Guard or Civil Volunteers-

S{nsad Marg, New Delhi,
Dated the ffl February,2020

Note: The qualification regarding experience is relaxable at the discretion ofthe Competent
Authority in the case ofcandidates belonging to the Scheduled Casles or Scheduled Tribes
if at any stage ofselection the Competent Authori!_ is ofthe opinion that sullicient number
ofcandidates from these communilies possessing the requisite experience are not likely to
be available lo fill up the vacarcy reserved for them.

It is proposed to fill up trxo vacanl posts ol Despatch Rider in NIII Aayog in Level-2
(Rs. 19,900-63,200/-) ofthe Pay Matrix on DeputaliorL/Absorption/Re-employment basis as

under !



(i) ProofofEducational qualifications and experience as per Pam-2 above.
(ii) Originayattested photocopies ofthe APARS for the last 5 years;
(iii) Vigilance clearance certificate;
(iv) Integrity Certifi cate;
(v) No Major^4inor penalty certificate for last l0 years.

4. The candidates who apply for the post will not be allowed to withdraw their candidature
subsequenlly. Application received wilhout aforesaid documents or after prescribed date, shall
be rejected.

EgL: Application proforma.

l. All MinistriesDepartments under Cenhal Govemment.
2. Under Secretary (Admin.), Ministry of Defence, South Block, New Delhi for onward

tansmission to field offices.
3. NIC, NITI Aayog to upload on NITI Aayog website.
4. Director (CS Division), Deptt. of Personnel & Training, Khan Market, New Delhi with

a request to upload the Vacancy Circular on DoPT website.
5. Notice Boards, NITI Aayog.

3. It is requesled to forwa.rd the applications of int€rested & eligible employees in the
enclosed proforma thrcugh proper channel so as to reach the undersigned within 60 days from
the date of issue ofth;s circular. While forwfiding the applications, it may please be ensured
that the particulars ofthe candidates are verified. The applications must be forwarded along
with the following documents:

(Sutril Kumrr)
Ulder Secretrry to the Government oflndia



BIo.DAI'A/CURRICULA,\I VITAE PROFORIIIA

7. tretails of emplo)menr, in ckodological order (Enclose a s€pa.ate sheel, duly
authenticated by your signature, ifthe space below is insumcicnl.)

Office/lnstt./
Organisation

Posl hcld To Level in pay
Matrix/Level of
the post held on
regular basis

Nature of
duties/experience
(in detait)

I Name and address (ln Block letleE)

2 Date ofBirth (in Christian era)

3 i) Date ofentry ,nto service
ii) Date ofretirement

4 Educational qualifi cations

5 Whether educalional and other
qualifications rcquired for the post are
satisfied. (lfany qualification hes been
treated as equivalent to the one
prescribed in the Rules, state the
authority for lhe same).

QualificatiorL/ experience required as

mentioned in lhe advertisement/
vacancy circular

Qualification/Experience possessed by
the Officer

Essenlial Issenrial
A) Qualificalion A) Qualificaiion

B) Experience B) Expcricncc

Desirfblc Desirable
A) Qualification

B) Experience B) Experie[ce

6 Please state clearly \rhether in the
light of entries made by you above,
lou meet the requirement ofthe post.

A) Qualification



8 Nature ofpresent employmenl i-e.

Ad-hoc or tempomry or permanent

ln case the present
emplo),rnent is held
on Deputatior/
contract basis, pleas€
stale:
a)The date ofinitial
appointment

b) Period of
appointment of
deputation/Contract

c) Name of the
parent office
/organization to
which you
belong

d) Name ofthe
post and pay ol
the post held in
substantive
capacity in the
parent
organization

l0 ll any posl held on Deputalion in lhe pasl

by the applicant, dale ofretum from the l&st

deputation and other details.

]I Additional details about present

employment : Please state \'/hether working
under (indicale the name ofyour employer
against the relevant column)

a) Cental Govt.
b) State Govemments
c) Union Terrilories

ll Are you in the revised scale ofpay? lfyes,
give the date fiom which the revision took
Dlace and also indicaE the pre-revised scalc-

l3 Total emoluments per month norv drawn Pav in rhe Cell

Level of
Pay Matrix

Tolal Emoluments



l4 In case the applicant belongs to an organization which is not following the Central
govemment pay-scales. thc latcst salary slip issued by the organization showing the
follo*ing details may be enclosed.

Basic pay with scale of
pay and rate ofincrement

Deamess pay / interim
relief / other allowances
etc. (with break-up
details)

Tolal Emoluments

I5 Additional information, ifany, which you
would lilc to m€ntion in support ofyour
suirabilit! for the post. Enclos€ a separate
sheet, duly authenticated by applicant
sigraturc, iflhe space is insumcient.

l6 whether belongs to SC/ST
t7 Remarks (il an!)

I have carefully gone through the vacaflcy circular/ edvenisement snd I am wellaware
that the information fumished in the Curriculum Vitae duly supported by the documenrs in
rcspect ofessenlial qualificalion / work experience submitted by me will also b€ assessed by
the Selection Commiltccal the time of se lection for the post. The information / details provided
by me are correct and true to the best ofmy knowledg€ and no material fact having a bearing
on my selection has been suprcssed/withheld.

Signatur€ of the Applicant

Namc

Addrc

Date

Tel- No.



f.OR THE USE OF THE PRESENT EMPLOYER OF THE APPLICANT

Officr/Ministry/Depanmenl.........................

F.No.....................-.-..-.....- Date..........................

l Whether the employee meets eligibility requirement as on the
closing date of application

YesNo

2.(a) Whether any vigilance case is pending or contemplaled against
the employee

(b) Whether any Major/Minor penahy has been imposed on the
pmposed employee during last ten yeals

( ) Whether cadre clea.ance for the employee by the competent
authority has been ganted

(d ) Whether integrily certifi cate enclosed
YesNo

Whether original APAR for the last 5 years/clean photocopy of
APAR Dossier attested on each page by an Olficer oflhe level
of not lo\rer than that of Under Secretary to the Govt. of India,
is enclosed

Ycs/No

Signature.................

Name, Designation & Tele No. ofthe forwarding otncer

Date:
PIace (OfTice Stamp)

CERTIFICATE TO BE PROVIDf,D BY THf, f,MPLOYER OF THE APPLICANT

l. The applic.nt, ifselecled, \rill be relieved immediarely.
2. The applica.nt will not be allowed lo withdraw this application subsequently.
3. Cenified that the paaiculars fumished by the applicant have be€n checked from available

records and found conect.
4. Certified that the applicanl is eligible forthe post applied as per conditions mentioned in the

circular/adverlisemenl.
5. Integrity ofthe employee is certified as 'Beyond Doubf-
6. No vigilance case is pending / contemplated against the employee.
7. lt is certified that no penalr) has been imposed on the employee during the lasl l0 years

(altematively, penalty statement during the lasl 10 years may b€ enclosed).
8. Attested photocopies of up{o-date ACRS/APAR5 for the last 5 years are enclosed.

Photocopies ofACRS/APARS have been attcsted on each page by an Offrcer not below the
rank of Under Secretary or equivalenl.

Yes.No


