
F.No. A-12023/4/2020-Admin.IV
Govemorent of India

NITI Aayog
Sansad Mary, New Delhi,

Dated the l6tt februsry,2020
VACANCY CIRCULAR

lgUiggll: Filling up ofone post ofLibrary Clerk on Deputation basis in NI'll Aayog, reg.

It is Foposed to fill up one vacant post ofLibrary Clerk in NITI Aayog in Level-2 (Rs.
19,900-63,200/-) of the Pay Matrix on Deputation basis from the employees of Cenlral
Govemment:-

a) holding analogous posl on regular basrsl or
b) with five years' regular sewice in Level-l in the Pay Matrix (Rs. 18000-92300) and

possessing the educational qualifications as per Para-2 below.

Ng!g: The period ofdeputation including the p€riod ofdeputation in arother ex-cadre post
held immediately preceding lhis appointrnent in the same or some other organization or
Department of the Centml Govemment shall ordinarily not exceed three years. The
maximum age limitfor appointmeni bydeputation shallbe notexceeding 56 years as on the
closing daie of the receipt ofapplications.

2. The applicants must possess the educational qualifications and experience as prescribed

a) Matdculation or equivalent fiom a recognised institution; an4
b) Certificate in Library Science from a recognised institution.

3. It is requesled to forward the applications of interested & eligible €mployees in the
enclosed proforma through prcp€r channel so as to reach the undersigned within 60 days from
the date of issue oflhis circular. While forwarding the applications, it may please be ensured
that the particulars ofthe candidates arc verified. The applications must be forwarded along
with the following documentsi

(i) ProofofEducational qualifications as per Para-2 above.
(ii) Originayaftested photocopies ofthe APARS for the last 5 yearsi
(iii) Vigilance cleaiance certificate;
(iv) lntegrity Certificale;
(v) No Major/Minor penalty certiflcate for last 10 years.

4. The candidateswho apply for the postuill notbe allowedto withdraw the ir cardidature
subsequently. Application received without aforesaid documents or after prescribed date shall
be rejected.

(Sunil Kumar)
Under Secretary to the Government oflndia

E!gL: Application proforma.

l. All Ministries/Departments under Central Govemment.
2. NlC, NITI Aayog to upload on NlTl Aayog website.
3. Director (CS Division), Deptt. of Personnel & Training, Khan Market, New Delhi with

a request to upload the Vacancy Circular on DoPT website.
4. Notice Boards, NITI Aayog.

q--:



I Name and address (In Block letters)

2 Dale ofBiah (in Christian era)

l i) Date ofentry into service
ii) Date of retirement

1 Educational qual illcations

5 Whether educational and other
qualifications required for th€ post are

satisfied. (lfany qualification has been
treated as equivalent to the one
prescribed in the Rules, state the
authority for the sarne).

Qualificatior/ experience required as

mentioned in the advertisement/
vacancy circular

Qual itlcation/Experience possessed hy
the Ot'licer

fssetrtiol Essetrtial
A) Qualification A) Qualification

B) Experi€nce B) Experience

Dcsirable Dcsirrblc
A) Qualification A) Qualification

B) t\perience B) Experience

6 Please state clearl.v $hether in the
lighl ofenlries made b) you above,

rou meel the requirement ofthe Dost.

7. Details of employmeft, in chronological order (Enclose a separale sheet, duly
authenticated by your signature, ifthe space below is insufficient.)

Ofllce{nslt./
Organisation

Post held From To Level in pay
Matrix/Levelof
the post held on
regular basis

Nature of
duties/experience
(in detail)

BIO-DATA/CURRJCULAM VITAE PROF'ORMA

I



8 Nature ofpresent employment i-e.

Ad-hoc or temporary or permanent

9 In case the present

employment is held
on Deputatiod
contract basis, please
state:
a)The dale ofinitial
appointmenl

b) Period of
appointment of
deputation/Contract

c) Name of the
pajent office
/o€anization to
which you
belong

d) Name ofthe
post and pay of
the post held in
substantive
capacity in the
parent
organization

10 lf any post held on Deputation in the past

by the applicant, date of retum fiom the last
deputation and other details.

ll Additional details about prcsent
employment : Please staie whetherworking
under (indicate the name ofyour employer
against the relevant column)

a) Cental Golt.
b) State Govemments
c) Union Territories

12 Are you in the revised scale ofpay? lfyes,
give the date from which the revision took
place and also indicate the pre-revised scale
Ibtal emoluments per month now drawn Pay in the Cell

Level of
Pay Matrix
'Iotal I')noluments

13



l.l ln case the applicant belongs to an organizrtion which is not following the Central
govemmenl pay-scales, the latesl salary slip issued by the organization showing lhe
followine details may be enclosed.

Basic pay \xi(h scale of
pay and rate of increment

Deamess pay / interim
relief / other allowanccs
etc. (with break-up
details)

TotalEmoluments

l5 Additional informalion, i{any, \-lhich you
would like to mention in support ofyour
suitability for the post. Enclose a seporate
sheet, duly authenticated by applicant
siqnature. ifthe space is insufficient.

l6 Whether belongs to SC/ST
l1 Remarks (ifany)

I have carefully gone through the vacancy circular/ advenisement and I am well aware
that lhe informatioo fumished i[ th€ Curiculum vitae duly supported by the documents in
respccl ofcssential qualification / work experience submitted by me will also be assessed by
lhe Sclcction Committeeatthe timeofselection forthepost. The informalion / delails provided
by me are correct and true to the best ofmy knowlcdge and no material fact having a bearing
on my selection has been supressed/withheld.

Signature of the Applicant

Nalne

Address

Tel. No.

Date



Date

I Whether the employee meas eligibility requirement as on the
closins date of aDDlication

2.(a) whether any vigilance case is pending or contemplated against
the employae

(b) Whether any Major,Minor penalty has been imposed on the
proposed employee d[ing last ten years Yes,t{o

( ) Whclhcr cadre clearance for lhc cmployee by the competent
authority has been grantcd

(d) Whether integrity certifi cate enclosed

Whether original APAR for the last 5 years/clean photocopy of
APAR Dossier attesled on each page by an Officer ofthe level
of not lower than that of Under Secrelary lo lhe Go\I. of lndia,
is enclosed

Yes,No

CERTIFICAI'1] 1'o BE PROVIDfD BY THE EMPLOYER OF THE APPLICANT

1. The applicant, ifselected, will be relieved immediately.
2. The applicant will not be allowed to uithdraw this application subsequently.
3. Certified that the particulars fumished by thc applicant have been checked from available

records and found corIrct.
4. Certified thal the applicanl is eligible for the post applied as perconditions mentioned in the

ctcular/advertisernent.
5. Integrity ofthe employee is certified as'Beyond Doubt'.
6. No vigilance casc is pending / contemplated against the employee.
7. lt is certificd that no penalty has been imposed on Lhe employee during the last 10 years

(altematively, penalty statement during the l&st l0 years may be erclosed).
8. Attested pholocopies of up-to-date ACRS/APARS for the last 5 yea$ are enclosed.

Photocopies ofACRgAPARs have b€en attesled on each page by an Officcr not below the
mnk ofUnder Secretary or equivalent.

Ofi ice/Ministry/Def 
'arrment

FNo............................

Srgnaturc.,................

Name, Dcsignalion & Tele No. ofthe forwarding olficer

Date:
Place: (Ofiice Stamp)

FOR THf t SE OF THf PRESINT EIVIPLOYIR OF THt] APPI-ICA\T

Yes/No

YesNo

Yes,4.,lo


